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VCE EXTENDED INVESTIGATION – WRITTEN REPORT (SPECIFICATIONS)
VCE Extended Investigation
(From 2025)
Externally assessed task
Written report specifications
Overall conditions
The externally assessed task for Unit 4 consists of a written report and an oral presentation that together will contribute 60 per cent to the study score.
The mark structure of the two components of the externally assessed task is as follows:
written report – 60 marks
oral presentation – 40 marks.
The date of submission for the written report will be set annually by the Victorian Curriculum and Assessment Authority (VCAA). Refer to Important Administrative Dates on the VCAA website for more information. 
The written report will be assessed by a panel of two assessors appointed by the VCAA.
The written report will contribute 36 per cent to the study score.
Content
The VCE Extended Investigation Study Design (From 2025) is the document for the development of the written report.
In preparing the written report, students will draw on all of the key knowledge and key skills that underpin all of the outcomes in Unit 4.
The written report must have as its basis a specific research question. 
The written report must include the following: 
a word-count declaration 
the research question 
an abstract of 250–300 words 
a review of research literature
a critical discussion of research methods and findings 
an evaluation and a conclusion 
a reference list using a standard referencing system 
appendices (if applicable). 

	
The written report should not exceed the word limit of 4000 words, with a 10 per cent tolerance. 
The word count includes all words used in the body of the written report from the start of the introduction to the end of the conclusion, including any quotations. The word count does not include the word count declaration, research question, title page, table of contents, acknowledgements, abstract, footnotes/in-text references, charts, tables, graphs, diagrams or mathematical expressions, reference list or appendices (if applicable). 
Explanatory notes or commentaries must not be included in the footnotes.
Appendices may be used to provide background information, such as the questions asked in a survey. Appendices are not to be used as a means of expanding or developing material covered in the body of the written report.
All written reports that exceed the word limit will be reviewed by the Chief Assessor as non-compliant with the written report specifications and may be subject to a final score adjustment.
Written report submission
The written report must:
be typed on A4-sized paper
use a 12-point standard typeface, such as Times New Roman or Arial, and a line spacing of 1.5
have numbered pages
be provided electronically as a .pdf file.
The student’s name, teacher’s name, school’s name and so on must be removed from the submitted written report, including the appendices.
The written report must be submitted electronically to the VCAA via a secure file transfer site in the recommended file format using standard file-naming conventions. It must be received by the VCAA by 5.00 pm on the date given in Important Administrative Dates on the VCAA website. 
For each student two .pdf files must be submitted to the VCAA:
one file containing the written report, identified only with the student’s ID number
one file containing the VCE Extended Investigation: Student and teacher declaration, named ‘[insert student ID number] Declaration’, for example, ‘12345678A Declaration’.
VCAA Assessment Operations will supply details for the submission of files annually, in August, to all schools with students enrolled in the study.
Teachers must maintain electronic copies of student work that has been submitted to the VCAA for at least one fortnight after the submission date.
Authentication
Authentication requirements are set out in the ‘Authentication’ section on page 8 and in the ‘Monitoring and authentication’ section on pages 11 and 12 of the VCE Extended Investigation Study Design (From 2025).
The VCE Extended Investigation: Student and teacher declaration is available on the VCE Extended Investigation study design page on the VCAA website. This form must be submitted to the VCAA as a separate file with the written report. 
Schools using plagiarism software are required to declare which software they have used and the similarity index as part of the authentication process. The VCAA will also conduct authentication checks and procedures.


School assessment of written report
Teachers are required to make an initial assessment of a student’s work against the published criteria using the marking sheet provided on the VCE Extended Investigation ‘Examination specifications, past examinations and examination reports’ page. This initial assessment against the criteria is to be submitted on VASS. It will be used by the VCAA as part of quality assurance procedures for the external assessment of the written report.
Relevant references
The following resources should be referred to in relation to the VCE Extended Investigation written report:
VCE Extended Investigation Study Design (From 2025)
Advice for teachers – Extended Investigation
VCAA Notices to Schools
Criteria
The written report will be assessed against the following criteria:
exploration of the research area
critical engagement with arguments and evidence
development of and approach to research question and research methods
synthesis of findings, conclusions and evaluation of the investigation
clarity, precision and coherence of writing
understanding of style, structure and observance of academic conventions
[bookmark: TemplateOverview]The assessment criteria and performance-level descriptors for the written report can be found on the VCE Extended Investigation ‘Examination specifications, past examinations and examination reports’ page on the VCAA website.
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